Contract Checklist

Item Gl e Date Notes
Done

Initiate Title Work

Contact Attorney (as needed)

Conduct Inspection

- Deliver Report to Seller

- Seller Response (if applicable)

- Seller Repairs (if applicable)

Secure Mortgage

- Secure Down Payment

- Appraisal

- Survey (as needed)

- Other Lender Requirements (as needed)

Secure Property & Liability Insurance

Contact City to Verify Zoning Status

Get Any Required Certifications

- Termite

- Occupancy

- Well / Septic (if applicable)

- Environmental (if applicable)

Collect Due Diligence Items (as needed)

- Leases

- Utility Bill Copies

- Repair Invoices

- Maitenance Contracts

- Profit & Loss Statements

- Other

Prepare for Settlement

- Final Walkthrough

- Review HUD-1

- Secure Certified Funds for Down Payment

- Collect Keys and Final Items from Seller




